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Second Kosovo Youth Development Project-Additional Financing
Project Implementation Unit 
Ministry of Culture, Youth and Sports
Government of Kosovo

Terms of Reference
Kosovo Youth Development Project
Additional Financing-Promotion 
Kosovo Youth Development Project (hereafter referred as client) will contract a company to promote, document and inform the youth with overall project opportunities 

1. Project background  
Ministry of Culture, Youth and Sports with the support of the World Bank, is implementing the “Second Kosovo Youth Development Project - Additional Financing" that has three components:  1)Technical Assistance for the development of the Youth Employment Strategy, 2) Youth Business Development and social integration support; 3) Support for results-based project management and evidence based decision-making. The Vocational and Education Training assignment is one of the interventions of component two.  The main objectives of Second Kosovo Youth Development Project -Additional Financing (KYDP-AF) is to :(i) to promote social cohesion though inter-ethnic collaboration among youth, especially from marginalized and vulnerable groups; and (ii) to improve economic opportunities for young people and sustainable access to youth services in Kosovo.

2. Objective of assignment

The objective of assignment is to document/record the results and achievements of the project during the implementation and promote plans and activities of the project
3. Scope of assignment and responsibilities 
Specific tasks for the company will be as follows:

· On-field filming of project activities with KYDP-AF contractual parties and beneficiaries

· Implementation of promotion strategy in consultation with PIU

· Concise monthly updates to the KYPD Coordinator on the progress of promotion activities 

· Report on time about any issue or problem that might affect the overall project outcomes

4. Duration of Assignment

The estimated level of efforts for the assignment is 45 working days, and the assignment is expected to be conducted within five months period after contract signature. This period covers the presentation of final concept strategy accepted by KYDP and finalization of contract deliverables.
5. Payment specifications 

Payment will be made in EUR on the basis of installments payments for permissible costs. Payments shall be made by wire transfer to ensure that all grant funding goes through an identified account. Under no circumstances, payments will be made in cash (cash funds), the account of a private person, and / or any fictional account.

6. Key Deliverables/Outputs

The Consulting Firm is expected to deliver the following outputs:

· Documentary film on project activities;

· Develop a creative promotion strategy with all necessary communication supports and implementation plan to further promote and present plans and activities of the project; 

· Design and publish 3000 brochures about the project

· Production of all communication supports as per agreed budget and plan

· Organize a KYDP-AF promotion event on project accomplishments, with participation of the involved stakeholders and beneficiaries
All the products must be developed in Albanian and Serbian languages and be mindful of the target audience. 

7. The Service Profile/Qualifications requirements

The company should be able to meet the following profile and specifications:

· Legally registered company;

· Have experience of no less than three years in development, organizing and implementing promotional campaigns (with verifiable references);

· Demonstrate capacity and possession of creative agency resources required to manage the campaign within the timeframe that has been specified;

· Have an in-depth knowledge and understanding of the marketing industry and specifically promotional marketing industry in Kosovo;

· Experience in community outreach activities and with youth as a target audience will be an additional advantage.

Replies should contain:

· Company’s background information and list of clients served.

· Company’s portfolio for product/ services and resumes of key staff. 

· Verifiable references with contact names and addresses.

8. Payment specifications 

Payment will be made in EUR on the basis of installments for permissible costs. Payments shall be made by wire transfer to ensure that all grant funding goes through an identified account. Under no circumstances, payments will be made in cash (cash funds), the account of a private person, and / or any fictional account.

The size and timing of installments will be determined on the basis of deliverables the firm will submit during contract execution.

9. Qualifications, requirements and evaluation criteria 

a. Required qualifications

· Be legally registered 

· Have at least three years successful experience in similar assignments;

· Have unqualified audits for the last two years.

b. Evaluation Criteria

The Consulting Firm will be selected in accordance with the procedures for Selection Based on Consultant Qualifications (CQS) set out in the World Bank’s Guidelines: Selection and Employment of Consultants under IBRD Loans and IDA Credits & Grants by World Bank Borrowers (“Consultant Guidelines”), edition of May 2004, revised October 2006 and May 2010, setting forth the World Bank’s policy on conflict of interest."
Evaluation criteria will be as follows:

	Firm's experience in developing, organizing and implementing similar assignments 
	40 points

	Experience working with and knowledge in marketing industry and specifically in promotional marketing industry in Kosovo
	30 points

	General qualification of the firm  
	20 points

	Availability of qualified key staff within the firm
	10 points


10. Project Implementation Unit Support 

The KYDP Project Implementation Unit shall provide the company with all the relevant information necessary for the design of promotional campaign strategy and an implementation plan.

11. Procedures for application

Interested companies/organizations should e-mail their CVs and references with similar services, by close of business 10th of July, 2015 to KYDP. The emails should be sent to: info@kydp.org   and addressed in hard copy to:  Kosovo Youth Development Project (World Bank funded) Ministry of Culture, Youth and Sports, office no 025, Mother Theresa Square # 35; 10000, Prishtina, Republic of Kosova 
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